
Manual ViaXpress Web App Shipments 

Access the website using the following link https://webclientes.viaxpress.es/  

Enter the credentials provided by the salesperson: 

 

Once inside, the following home screen appears. 

 

Function buttons: 

Add new shipment 

 Edit the selected shipment 

 Cancel the selected shipment 

 Print the label for the selected shipment 

  

Filter shipment dates 

 

https://webclientes.viaxpress.es/


When we click the Add button, the following screen is displayed. A new shipment 

is created. 

 

New Type Expedition: Send (standard shipping) or Pick up (you order to pick up) 

Referee: The sender data. 

Recipient: The receptor information. 

Service Data: 

 Date: shipping date 

 Bulted: number of packages in the shipment 

 Weight: kilograms of shipment 

 With return: when a shipment requires another shipment to return 

 Albaran ship: Only when you want to link the shipment to a delivery note number 

 With return they will jump: when you want a delivery note back 

 Reimbursement: When a package is paid for upon delivery and the refund is 

given to the sender of the shipment. Requires a special type of service (label) 

  



How to check how many service labels you have left to consume? 

In the bar above you have to go to the Field 

 

There you can see the number of labels for each service you still have. If you want more 

labels of any kind, you must contact the person who collects them. 

 


